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'2.0:B. Hocosa

MOJOXEHHUE

0 MOpsIIKE PACCMOTPEeHHs! 00palleH i IPAk/IaH B MJIOY «MyHHIHITATbHBI AeTCKHi caj
«Enouka»

1. OO0mue MoJI0KEeHMUsI

1.1.Hacrosumee IlomoxeHne o TOPsIKEe PacCMOTPEHMUs OOpalleHuil rpaxaal B MJIOY
«MyHHIUTATBHBI seTckuil can «Emouxay (manee — Ilonmosenue) paspaboTaHo B
cooTBercTBHM ¢ DemepanbHbiM 3akoHoM Poccmiickoit denepanuu 0T 02.05.2006r.
No59-d3  «O mopsaake paccMOTpeHHst — OOpalleHHil — rpamiaH Poccuiickon
denepanuny.
[ToJIOKeHHEM — PETYJUPYIOTCA  TPABOOTHOLICHUS,  CBA3AHHBIC € peanuzanuei
rpakaaHiHOM P® 3aKkperieHHOro 3a HUM Koncrutyuueii PO mpasa oOpalieHus B
OpraHbl MECTHOTO CaMOYNPABICHHs, YCTAHABIMBACTCS MOPSIOK PACCMOTPCHIA
obOpameHuil rpakaan B aIMHHHCTPAIUIO MJIOY «MyHUIUITATBHBI JIETCKUH cajl
«Enoukay (namee — YUpeKICHUE).

1.2.TTonoseHue peraMeHTUpyeT IOPSIIOK PACCMOTPEHMs 00palIeH i rpaKIaH.

1.3.ITopsimoK paccMOTpeHHs OOpAIleHII TPaKIaH PACTIPOCTPAHICTCs Ha BCC oOpartenus
rpakIaH, 3a HCKIFOUEHHEM OOpaIleHul, KOTOpBIC MOJIEKAT - PACCMOTPEHHUIO B
HOpSIIKe, YCTAHOBIEHHOM (he/lepalbHbIMU KOHCTUTYIMOHHBIMU 3aKOHAMH U MHBIMH
(enepaTbHBIMU 3aKOHAMH.

1.4.Veraopiennblit HacTosmuMm [losokeHneM TMOPSAOK pacCMOTPEHUs obpatieHui
rpakIaH PACHPOCTPAHSAETCS Ha TPABOOTHOLICHHS, CBA3AHHBIC C paccMOTpEHHEM
oOpauieHuil HHOCTPAHHBIX TPaKIaH H JIHI 0e3 TpaXkIaHCcTBa, 3a HCK/IIOUCHHEM
clydyaeB, yCTAHOBJIEHHBIH MEKIYHAPOIHBIM J0TOBOPOM Poccuiickoit Denepanun
i (egepalbHbIM 3aKOHOM. '

1.5.PaccmoTpenne oOpameHuii rpaxiaH OCyIECTBIACTCS OecraTHoO.



1.6.Ilpu  paccmorpenun obpamienns e JOIYCKaeTCs  pasrilalleHue CBeJeHHi,
COLEPIKAIUXCS B OOpAllleHUH, a TaKXKe CBEIEHHI, KACAIOMUXCH YACTHON JKH3HH
rpaxnanuHa, 6es ero cormacus. He spmsercs pasriatiermem CBEICHUIA,
CONCpKAIIMUXCS B OOpAIleHWH, HANpaBleHWe [IHCHMEHHOTO oOpaiieHuss B
FOCYapCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYIIPABJIECHUS WIH JOJDKHOCTHOMY
/Y, B KOMIICTCHIHIO KOTOPBIX BXOJUT PENIEHHE MOCTaBJEHHBIX B OOpALICHHH
BOIIPOCOB.

L.7.Anvuunctpanus  VapexIeHHs — cHCTeMaTHYeCKH aHamm3upyer u - oboOugaer
oOpamenus TpakaaH, COMEPKAIHECs B HIX KPUTHYCCKHE 3aMEUaHUs, C ILEJbIO
CBOCBPCMEHHOTO BBIABICHUSL M YCTPAHCHHS NPHYMH, HOPOMAIONMX HAPYLIEHUe
[IpaB U OXPaHSIEMbIX 3aKOHOM HHTEPECOB IPakIaH.

2. Ilpasa u rapanTuu 6€30MaCHOCTH IPAKIAHHHA B CBSI3H ¢ pacecMoTpeHue ero
odpamenus

2.1.I1pu pacemoTpernu oOpauieHus: B AMIMUHHCTPALHIO YUPEeKACHUS IPAKIAHHH HMEeT

[IpaBo:

2.1.1. IlpencraBiaTh HONOJHATEILHBIE AOKYMEHTBI U MaTepHas! 1100 o0pamarsces
¢ mpock0OOi 00 uX UCTpeGoBaHMH.

2.1.2. 3HaKOMHTBCS ¢ JOKYMEHTAMH H MaTepHalaMy, KacarliHMHCI PACCMOTPEHHS
0OpallleHUsI, ECJTH ITO HE 3aTPArHBAET [1PaBa. CBOBGOIBI I 3aKOHHbIE UHTEPECHI
ApYruX JIHL, €CIIM B YKA3aHHBIX JOKYMEHTax M MaTepraiax He cdnep>KaTCﬂ
CBEACHUA, COCTABILIIOIIME TOCYHApPCTBEHHYIO HJIH HHYIO OXpaHAEMYIO
(enepanbHBIM 3aK0HOM TaitHy.

2.1.3. Tlomy4arh NMUCBMEHHBIH OTBET IO CYLIECTBY MOCTABJICHHBIX B OOpAIEHUM

BOTIPOCOB, 3a UCKIIIOUCHHUEM CJIy4aeB. YKa3aHHLIX B IL.I1. 3.4, 5.8 HacTodmero
lomnoxenust, yBeIOMIEHHE O IEPEaNPECAllMH TTHCHMCHHOTO OOPALIEHHS B
FOCYNapCTBCHHBIC ~ OpraHbl, OpraH MEeCTHOTO  CaMOVIIPaBICHHA WM
AOJUKHOCTHOMY  JIMIlY, B KOMICTCHIMIO KOTOPBIX BXOJUT pELICHHE
[IOCTaBJICHHBIX B OOPAIIEHNH BOIIPOCOBE.

2.1.4. OOpamarbcs ¢ xamoboil Ha TIPHHATOE MO O0pallleHNIo peIIeHHE HIIN
AerictBue  (OesmedcTBUE), a Takke ¢ 3agBIEHHEM O [IpeKpalieHnu
paccMOTpeHus 00paleHus..

2.1.5. T'paxnaHuHy B CBS3H C PacCMOTPEHHEM ero olpallleHus TapaHTHPYeTCs
HCpasIVIAICHAC CBEJICHH, COMEPIKAINXCS B OOPAIICHUH, M TaK)Ke CBEe/ICHHI,
Kacaromuxcs JaCTHOM JKM3HH Ipaxianuna ,0e3 ero corsacus. He sBasercs
PasIIAIICHUEM  CBEJICHMH, COIEpXKALIUXCst B OOpallleHUH, HallpaBlicHue
IMCbMEHHOIO  OOpAlleHHsl B OpPraHbl MECTHOTO —CAMOYIPABICHHUS, B
KOMIICTCHIIUIO KOTOPBIX BXOJHUT PpEINEHHE IOCTABICHHBIX B 0OpalleHuH
BOIIPOCOB.

3. HanpapjeHnue u peracTpauus nucbMeHHbIX o0paureHuii rpakian
3.1.I'pasknaHuH HanpasisgeT CBOE MUCHMEHHOE oOpallleHle HEemoCpeACTBEHHO Ha HMS

3aBEYROIIET O yLIpG)KI[GHHGM HJIM €ero 3aMGCTI/IT€J'[$I, B KOMIICTCHIIMIO KOTOPBIX
BXOIOUT PCHICHUEC IOCTABJICHHBIX B O6paH1€HI/II/I BOIIPOCOB.



3.2.I'paxxnanun B CBOEM NMHCHMEHHOM OOpAIIEHHH B 00S3aTENILHOM IIOPSIKe YKA3hIBAET

? 1100 HAaMMEHOBAaHHUE IOCYIaPCTBEHHOIO OpraHa, B KOTOPhIE HAIPABJIIET MUCHMEHHOE

| oOpamienue, 1uO0 (GaMUIHIO, HUMs, OTYECTBO COOTBETCTBYIOIIETO MAOJKHOCTHOTO

| auna, a00 JOJDKHOCTH COOTBETCTBYIOILErO JIMIlA, a TakKe CBOM (HaMHUIIHIO, UMS,
OTYECTBO (I10CIIe/IHEE — IIPU HAJIM4MH), IOYTOBBIH aapec, 0 KOTOPOMY JIOJKEH OBITH
HallpaBJIEH OTBET, YBENOMIICHHE O Iepeajpecalldd oOpalleHus, H3JaraeT CcyTh
IPEJI0KEHUS, 3asBJIEHUS WM KAJIOOBI, CTABUT JIMUHYIO [OJIHCH B JIATy.

3.3.1lucemenHoe oOpallieHue MOJJIEKHUT 0053aTeNbHOM pEerucTpaliyd B TeUeHHE Tpex

| JHEH ¢ MOMEHTa INOCTYIJIEHHS B YupexaeHue B JXKypHane perucTpanud YCTHBIX U
MCBbMEHHBIX OOpamenuii rpaxaan. PerucTpalluoHHBIN HHIEKC 0OpaieHus IpaXKIaH
YKa3bIBAaETCS B HUIKHEM IIPaBOM YIJIy [IEPBOTO JTUCTA.

3.4 KypHan perucTpalu yCTHBIX M ITHCBMEHHBIX OOpalieHui rpakaal IIPOLIHBAETCs,
CKPEIIACTCS IOJNMCHIO 3aBEAYIONIEr0 YUpPEeKICHHEM U 3aBepseTCs IeYaThio
YUpeKIeHHUs], TUCTBI HyMEPYIOTCSL.

3.5.]Iucpma rpaxkaaH ¢ INOMETKOH «JIMYHO» IIOCIIe MPOYTEHHs aipecaroM, B CIydae,
€CIIH B HUX CTaBSITCSI BOIIPOCHI, TPEOYIOIIHE OQUIMATLHBIX OTBETOB, IIePeIaloTes Ha
pPETUCTPALMIO B YCTAHOBJIEHHOM IOPSIJIKE.

3.6.IIlucemennoe oOpalieHHe, COAEPIKAIEe BOIPOCHL, PEUHICHHE KOTOPHIX HE BXOIUT B
KOMIIETEHIIMIO YUpeXKJEHHUs, HaIpaBsieTcsl B TEUCHHE CEeMH JIHeH CO JHS
perucTpaly B COOTBETCTBYIOLIMH OPraH WM COOTBETCTBYIOLIEMY JIOJOKHOCTHOMY
JMILY, B KOMIIETEHLMIO KOTOPBIX BXOJIUT PEUICHUE MOCTABJIECHHBLIX B OOpamieHuu

BOIIPOCOB, C YBEIOMJICHHEM TIpaKIaHHUHA, HalpaBuBlIero oOpauleHne, o-
nepeajpecanuyd oOpallleHHs, 33 UCKJIIOUEHHMEM Cllydasi, €CJIM TEeKCT IHCHMEHHOIO
oOpalleHusl He MOJJaeTcs IMPOYTEHUIO, OTBET Ha oOpallleHue He NAeTcsl U OHO HE
MOJVICKUT HAIPABJICHUIO Ha pPAcCMOTPEHHE B TOCYJAPCTBEHHBIH OpraH, Opra
MECTHOTO CaMOYIPABJICHUS WM JOJDKHOCTHOMY JIMIY B COOTBETCTBHH C HX
KOMIIETEHIIMEH, 0 yeM cooluIaercs rpakJaHUHy, HallpaBUBIIeMY o0palieHue, eCiu
ero (haMuIMs U MOYTOBLIM aapec MOAAAI0TCS IPOYTEHHIO.

3.7.B cimyudae, eciu pelleHHe IIOCTABJICHHBIX B IMUCBMEHHOM OOpAaIlleHHH BOIPOCOB
OTHOCHUTCSl K KOMIIETEHIIMH HECKOJIBKMX JOJDKHOCTHBIX JIMI, KOTHS OOpalieHus B
TeUEeHHEe CeMH JHeH CO [HS PEerucTpaluy HampaBiBIeTCs COOTBETCTBYIOIINM
JIOJKHOCTHBIM JIMLIAM.

3.8.3aBeayromuit  YupexaeHueM IpH HalpaBIeHUM [HCbMEHHOro oOpalieHus Ha
paccMOTpeHHe MHOMY [JOJDKHOCTHOMY JIMLY MOXeT B ciydae HeoOXOIUMOCTH
3alpaluBark y JPyroro JOJDKHOCTHOIO JIMUA JOKYMEHTBI W MaTepHaibl O
pe3yabTarax paccMOTPEHUsI TUCBMEHHOTO 00palleHHs].

3.9.3ampernaercsa HanpaBIATh Kano0y Ha PACCMOTPEHHE JOJLKHOCTHOMY JIHILY, PEIICHHE
Uy Jieiicteue  (OesnelictBue) KoToporo obOkamyercs. B artom cimydae skanoba
BO3BpalllaeTCsd  TPAKIAHUHY € Pa3bsICHEHHWEM ero  IpaBa  00XaloBaTh
COOTBETCTBYIOLIEE pEIICHUE WM JedcTBUE (Oe31eiicTBHE) B YCTAHOBJICHHOM
IIOPsIZIKE B CYJIE.

4. PﬂCCMOTpeHHC 06pamenm”1 rpas;kaat, moarorobka orTBeroB

4.1.06patennue, MIOCTYITUBIIIEE 3aBeNyIOIIEMY YupexaeHuem, [TOJUJIEXKUT
00s13aTeIBHOMY PACCMOTPEHHUIO.
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-YHeT, perucTpanus, XoJ pacCMOTPEHHs oOpalenus TpaXkaaH OCYIIECTBISIOTCS

3aBENYIOIEM Y IPEeXK/ICHUEM C 3aHeceHreM B XKyprar.

3aBenyronuii YupexneHuem:

- obecrieunBaeT OOBEKTHBHOE, BCECTOPOHHEE U CBOCBPEMEHHOE PACCMOTPEHHE
obpallenns, B Clydae HEOOXOMMMOCTH — H C y4acTHe rpakIaHuHa, HalpaBUBIIETO
oOpareHue;

- 3aIpallMBACT HEOOXOMMMBIE Ul PACCMOTPEHMS OGpALICHHUS JIOKYMEHTBl H
Marcpuajbl B APYTHX OpraHax Wy OpYruxX HPeINpUATHI W OpraHusaluii roposa, 3a
UCKTIIOICHUEM CYZI0B, OPraHoB [03HAHUSI U OPTaHOB [IPEIBAPUTENIBHOTO CIIEACTBHSL;

- MPHHUMACT MCPBI, HANPABJCHHBIC HA BOCCTAHOBIEHHE HJIM 3AINUTY HAPYLICHHBIX
11paB, cBOOOM M 3aKOHHBIX HHTEPECOB TPAKIAHHHA:

- AaeT MMCbMEHHBIC OTBETBL 110 CYIIECTBY IIOCTAB/ICHHBIX B 0OPAIIEHHH BOIIPOCOB;

T YBCAOMIIACT TIPaXIAHHHA O HANPABICHHH €ro oOpalleHHsl Ha PAcCMOTPEHHE B
APYrOH TrOCYIapCTBEHHBIH OpraH, opraH MeCTHOIO CaMOyIpaBJIeHHs HJIH HHOMY
AODKHOCTHOMY JIHLY B COOTBETCTBHH C HX KOMIITCHIMEH, KOTOPBIH B TeueHHe 15
JHEH 00s3aH IMPENOCTABATh TOKYMEHTBl H  MAaTepHANb, HEOOXOIHMBIE JUTSI
paccMOTpeHust 0OpaIleHus, 3a HCKIIIOUYEHHE T0KVMEHTOB U MaTepHajloB, B KOTOPKIX
COZCPIKATCST CBEICHNUSI, COCTAB/IAIOIINE TOCYIAPCTBEHHYIO MJIM HHYIO OXPAHSEMYIO
(enepanbHbIM 3aKOHOM TaliHy.

4.4. VapexueHus, MPEMNPHATHS W OPraHM3almiH paioHa o HAIPaBJICHHOMY B
YCTAHOBJICHHOM IOPSIIIKE 3alPOCY 3aBEAYIOLIEr0 Y UPesiIeHHEM, pACCMATPUBAIOLIErO
oOpaltienne, 00s3aHEl B TedeHue 15 el mpesocTasists JOKYMEHTEI M MaTepHaIbI,
HeOOXO/IMMbIE JUIs PACCMOTPEeHHs OOPAIICHHS, 3a HCKIIOUYCHHEM JOKYMEHTOB U
MATCpUaJIOB, B KOTOPBIX COIEPKATCS CBEACHHS, COCTABIAMOLIME TOCYIAPCTBEHHYIO
HJTH OXPaHseMYyIo (e/lepanbHbIM 3aKOHOM TaiiHy U [Tst KOTOPEIX VCTAHOBIJICH 0COOBIN
MOPSIIOK IIPENOCTABTCHHS.

4.5. OtBeTsl Ha OOpaleHHs TPAKIAH, [PUCIAHHBIE Ha HMS 3aBe/YIOILEr0
YupekienneM, ToTOBATCS Ha OnaHke YUPeXKIEHHS 33 MOINHCHIO 3aBEe/IYIOILETO
YUpexmaeHneM U PEruCTPUPYIOTCS B iKypHAIE.

4.6. OTBeTHI NOMKHBEI COAEPIKATH KOHKPETHYIO W YETKYIO HH()OPMAIHIO II0 BCEM
BOIIpOCaM, IIOCTaBJICHHBIM B OOpalleHHH TpakaaH. Eciam 3asBuTenio 1aH OTBET B
YCTHOH (opme, TO B Marepuanax, IPHIOKEHHBIX K OOPALICHHIO, T01KHO ObITh 3TO
ykazano. Ecmu  aeTcst  [POMEKYTOUHBIH — OTBET, TO  YKAa3BIBACTCS — CPOK
OKOHYATEJIFHOTO PEUIEHH s IIOCTABIEHHOTO BOIIPOCa.

OTBeTbl, MOIrOTOBIEHHBIC HA OCHOBAHMM IPABOBBIX JJOKYMEHTOB,  JIOJIXKHBI
CONlEPIKATh PEKBU3UTBI OTHX JOKYMEHTOB C YKA3aHUEM JaThl U HAMMEHOBAHUSI.

OTBeT Ha KOMIEKTHBHOE 00palleHye OTIPABIAETCS HA MM IIEPBOTO [TOANMCABIIETO
Cro JILA, CCH B IMCBMC HE OrOBOPEHO KOHKPETHOE JIMIIO, KOMY HAJICKHT JaTh
OTBET.

Otser ma ofpalueHue, I[OCTYIHBIIEE B AIMUHHCTPALUIO  YUPEKJICHHUS 10
HH(POPMANMOHHBIM CHCTEMaM OOIIEro T0Ib30BaHus, HAIPaBJIAETCs 10 [T0YTOBOMY
azipecy, yKasaHHOMY B OOpallleHnu.

4.7. OOparuenns rpaxxIaH IOCIE U3 PACCMOTPEHHS UCTIONHHTEISIMI BO3BPALAIOTCs
CO BCEMH OTHOCAINMMHCS K HHM MAarepualaMH 3aBejyloumeMy YupeikIeHHeM,
KOTOpBI (OpPMHUPYET 1ena, B TOM YHCIEe C OTBETOM 3agBHTEII0 B CIydde, eClH
MaBajloCk MOPYYCHUE HHPOPMUPOBATH PYKOBOACTBO O PE3YJIbTATAX PACCMOTPEHHS.




4.8. TlopsnoK BU3MPOBaHMS MOATOTOBIEHHBIX OTBETOB HAa OOpalleHus IpaiiaH 3a
MOJNUCHIO 3aBEIYIOIIEr0 YUPEKIEHHEM M €ro 3aMeCTHUTEeNled yCTaHABIMBAETCS
CIELYIOIINN:

Ha Bropom osksemmisgpe oTBeTa 3asBHTETIO B JICBOM HHKHEM YTy YKa3bIBAeTCS
(bamMuIMsl M TIOANMCH MCTIONHHTENA, HOMED €ro CiykeGHOro TeneoHa, a TAKKe
MPOCTABJISIFOTCS BHU3bI PYKOBOJMTEIEH, YYacTBOBABIIMX B IOATOTOBKE OTBETA, C
paciu(ppoBKOH (haMHUITHH.

4.9. Ha xaxxaom oOpallleHHH I0CIe OKOHYATETBHOIO PEINEHMs] U er0 HCIOJHEHUS
J0/KHA OBITH OTMeTKa 00 ucnojiHeHHH «B jemo», jnata M JIM4HAs IOIIMCH
JIOJKHOCTHOTO JIMIIA, INPUHABILNETO 3TO pellenue. l[Ipemioskenus, 3asgBiIeHus H
Kano0bl, KOIMM OTBETOB Ha IPaxaaH (OPMHUPYIOTCS B JEJIO B COOTBETCTBHH C
VTBEPIKIECHHOW HOMEHKIIATYPOH JEII.

4.10. Tlpum dopmupoBaHuM el TIPOBEPSIeTCSl MPaBHILHOCTL — HAIPABIEHHS
JOKYMEHTOB B JIeJIO, UX IMOJIHOTA (KOMIUIEKTHOCTE). HepaspelueHmnle npeaiokeHns,
3a4BICHUST U Kao0bl TPAXKIAH, a TaKkiKe HENPaBHIBHO O(GOpMIEHHLIE JOKYMEHTHI
[OJLIMBATH B JIEJIO 3alpernacTcs.

S. IMopsigok paceMOTpeHHs OTAEAbHBIX 00paleHuii
5.1.06patienus rpaxziaH, NOCTYNHBIIME 3aBEAYIONIEMY YuUpeKIeHHEM H3 CPEICTB

MaccoBOH MH(OPMAIHK, PACCMATPUBAIOTCS B MOPSIIKE U CPOKH, peyCMOTPEHHBIE
HacTosmuM I looxxenmnem.

n

2.B cnydae, ecnm B NHMCBMEHHOM O0pallleHMM He yKazaHa (aMuiids IpakIaHuHa,
HAlpaBUBLIEr0 OOpalleHue, M IOYTOBBIA ajapec, [0 KOTOPOMY HOJDKEH OBITH
HalpasjIeH OTBET, OTBET Ha OOpallleHHe He J[aeTcs, IPUHMMACTCs pEIIEHHE O
CIIMCAHMM JaHHOTO obpalleHus «B neno».

5.3 Ecin B yKkazaHHOM OOpallleHMH CONEPXKATCS CBEIEHUS O IIOAIOTABIMBAEMOM,
COBEPILIAEMOM HJIM COBEPLIEHHOM IIPOTUBOINPABHOM JCSHUH, a TAKKE O JIHUIIE, €ro
MOATOTABIMBAIOIIEM, COBEPIIAIOIIEM HIIM COBEPIIMBINEM, OOpalleHre IMOMIIEKUT
HaIlpaBJICHUIO B OpraH B COOTBETCTBUU C €r0 KOMIIETEHI[HEH.

5.4.00pamenune, B KOoTOpoM oOamyercs cynaeOHOe —pelleHHe, BO3BPALIAETCS
TPAKIAHUHY € Pa3bICHEHHEM IOPsIKa 00KaTOBaHHS JAHHOTO CY1eOHOr0 PEIIeHHMSL.

5.5.11pu mojyuyeHHH IMHCBMEHHOIO OOpAIIEeHHs, B KOTOPOM COIEpKATCsl HelleH3ypHEIE,
OCKOpPOWTENIbHBEIE BBIPAKEHUS, YIPO3BI OIKU3HH, 3J0POBLIO MM HUMYIIECTBY
JOJDKHOCTHOTO JIMIA, 4 TAaKKe WICHOB €ro CeMbH, 3aBeayIoluil YupexIeHuem
BIIpaBE OCTaBUTH oOpameHue Oe3 OTBeTa 10 CYIIECTBY IIOCTABJIEHHLIX B HEM
BOIPOCOB M COOOIIUTH IPAXKAAHIHY, HAIIPABUBLIEMY 00pAIlEHHE, O HeJIOMyCTUMOCTH
3JI0YTIOTPEOJICHUS TIPABOM.

Pemenne o cnucanuu panHoro oOpamieHus «B geno» W HarnpaBiIeHHH COOOIICHHSI
3adBUTENIO O HENOIYCTUMOCTH 3JI0YHOTpeOJICHHMs IpaBOM [PUHHMAETCS U
IIO/IITHCHIBACTCS 3aBEYIOIUM Y YPEIKICHUEM WM TIEPBBIM 3aMECTHTEIEM.

5.6.B cmywae  ecnu TEKCT NMCBMEHHOTO OOpalleHHss He MOJJIAeTCs IIPOYTEHHIO,

oOpalleHHe He IOJUIeKHT HAIPaBJICHHIO HA DPACCMOTPEHHE M OTBET HA HEro Ha

naercs. 3asgBUTENI0 00 TOM COOOIIAETCS, eciu ero (paMuiks U MOYTOBBIA aapec

MOAI0TCS MPOYTEHHIO. Penienne o cIMcaHWd JaHHOro obpainenus «B meno» u



5.6.CO00IIEHNH  3adBHUTENIO  OPUHUMAIOTCS W IIOJUIMCHIBAIOTCS 3aBEIYIOIIUM
YupexIeHUEeM WU [IEPBBIM 3aMECTUTETIEM.

5.7.06patuenus rpajaaH, HOCTYIHBIUIME OT OJHOTO H TOTO JKe JIHIA TI0 OJIHOMY W TOMY
7K€ BOIIPOCY, €CIIM CO BPEMEHH IIOJAYH IIEPBOr0 OOpAIEHHs HCTEK yCTAHOBIEHHDIH
HacTosmuM [lonoxeHneM CpoK paccMOTpeHHs MM 3asBUTENb He COLNIACEH C
TIPUHATEIM 110 IO O0PAILICHUIO PEMIEHHEM, CYUTAIOTCS TTIOBTOPHBIMH.

IIpu paboTe ¢ MOBTOPHBIME OOPAIEHUAMHU [ETOTIPOU3BOIHTEND Gopmupyer neino ¢
YK€ UMEIOINMHUCS IOKYMEHTAMHU 110 00paIleHHsIM JaHHOTO 3assBHTEIS.

He cunrarorcs moBTOpHBIME OGpALEHHsT OT OJHOIO M TOTO K€ 3asBUTENS, HO IO
pasHbIM BOIIPOCAM, & TaK)Ke MHOTOKPATHBIE — II0 OJHOMY U TOMY JK€ BOIPOCY, B
cllydae, €CiId MPUYUHBL, IO KOTOPBIM OTBET II0 CYLIECTBY IOCTABIEHHBIX B
OOpaIleHnn BONPOCOB HE MOT OBITH [aH, B MOCHEAYIOEM ObLIH yCTPAHEeHbL,
TPKIAHKH BIIPABE BHOBb HAIPABUTEL OOpALeHHE 3aBe/IyIOlIeMy Y upesKIeHueM

5.8.B cmyyae ecnu B MHCEMEHHOM OOpalIEHHH TPaKIAHUHA COJIEPXKUTCSL BOIPOC, Ha
KOTOPBIC €My MHOTOKPATHO TABAIHCh MUCHMEHHBIE OTBETHI [0 CYLIECTBY B CBS3H C
paHee HanmpaBleHHBIMH OOPALICHUAMH, M TIPH 3TOM B OOpAIleHHH He NPHBOMSITCS
HOBBIE JOBOMbI HIIM OOCTOSTENBCTBA, 3aBEYIONIHIT YUpeskienueM BIpaBe IPHHSTH
pemieHre 0  0E30CHOBATENBLHOCTH — OYEPEIHOTO  OOpALICHHS U [IpEKPAIEHUH
ICPCIUCKK ¢ TPaXIaHUHOM. O JAHHOM peLICHHH YBeJOMJseTCsl TPaKIaHMH,
HallpaBUBIIMHI oOpalieHue.

5.9.B cirydae eci OTBET O CYIIECTBY LOCTABIEHHOIO BOIIPOCA B oOpalleHnu He MOKET
OBITh faH 03 pasrialleHus CBEICHMH, COCTABISIONINX OXPAHsIEMYIO (BeiepanbHbIM
3aKOHOM TaWHy, TpaX[IaHUHY, HaIpaBHBIIEMY oOpalleHue, coobu@eres o
HEBO3MOKHOCTH AATh OTBET IO CYWIECTBY B CBA3U C HEIOIMYCTHMOCTBIO PA3TIIalleH s
YKa3aHHBIX CBEICHUHM.

Cpoku paccMOTpeHHUs OOpallleHUi U YBEAOMIIEHUE 3asBHTEICH

6.1.00palienust, MOCTYIUBIIKE 3aBEAYIOMIEMY Y UpEKIEHUEM, PACCMATPHBAIOTCS B CPOK
70 OIHOrO Mecsla €O JHS HX PETHCTPAlHM, €clIH HHOW CpoK (MeHblnuil) He
YCTAHOBIICH PYKOBOJIMTEIIEM MM €ro 3amectuteneM. Obparienus, He TpeOyromue
JOIOTHUTEJIBHOIO M3YYEHHsI W IPOBEPKH, PacCMaTpUBArOTCs OezoTiarareiasno. O
pe3yJibTarax pacCMOTPEHUS YBEIOMIISIOTCS 3asBUTEITH.

6.2.B HCKIIOYMTENBHBIX CIIyYasX PyKOBOMHUTEINIb BIPABE MPOJUTHTH CPOK PACCMOTPEHHS
obpamenust He Gomee uem Ha 30 OHEH, YBEJOMHB O NPOIJIEHHH CpPOKA €ro
PaccMOTpEHUA  IpaKJaHUHA, HampaBusiuero obpamienne. [Iposjsenne  cpoka
o(OpMIISIETCS UCMIOJHUTENAMI HE MEHEEe 4eM 3a MATh JHeil O HCTeYeHHs CpoKa
paccMoTpeHus oOpalieHusl.

7. Opranuszanmst padoThl 110 JHYHOMY PHEMY IpazkIaH

7.1.'paduk W MOpANOK JIMYHOTO MPHEMA IPaXIaH B YUpeikJeHUH yCTaHABIMBACTCS
3aBEAYIOIIUM.

7.2.Ilpn nuuHOM npueMe rpakIaHMH NPEIBSBISET TOKYMEHT, YIOCTOBEPSIOLIH €ro
JINYHOCTb.



7.3.Jlo Bompocam, He BXONJIIMM B KOMIETEHLHIO 3aBENYIOLIEro YupexKIeHHeM,
3asIBUTENISAM PEKOMEH]TYCTCsl OOpPaTUTHCA B COOTBETCTBYIOIINE OPTraHbl, yUpeKIeHH,
OpraHH3aIuH.

7.4.Ilpuem Tpaxaan B YUpeKAECHUH OCYIIECTBISAETCS B KaOHWHeETe 3aBEYIOLIETO
CIKEHEJICIIBHO B JIHU IIpUeMa MpakKaaH:
- BTOopHHK — ¢ 14.009ac. no 17.00qac.;
-yeTBepr — ¢ 09.009ac. m0 12.0049ac.
7.5. YerHoe obpatuenue rpaian MOANEKHT o0s3ateNbHoi peructpanuy B XKypHane
PEruCTpalliM YCTHBIX M MHCBMEHHBIX OOpalleHuH TpaxiaH. B ciaydae, eciau
U3JI0)KEHHLIE B YCTHOM OOpalleHud (akThl U OOCTOSITETLCTBA  SBIISIOTCS
OYCBH/HBIMH U HE TPEOYIOT HONOJHUTENIBHON IIPOBEPKH, OTBET HA OOpallleHHe C
COTJIacHsi IpayKIaHMHA MOJKET OBITh JJaH YCTHO B XOJI€ JIMYHOTO IIPHEMA, O YEM
JeIaeTCsl 3aMuCh. B OCTalbHBIX Clydasx JaeTcs MUCBMEHHBIM OTBET IO CYIIECTBY
IOCTaBJIEHHBIX B 0OpallleHuH BOIIPOCOB.
7.6. Ilucbmennoe oOpalleHHe, NPHHATOE B XOJA€ JHYHONO MHpHEMA, ITOJIEKHT
pEerucTpaniM M  PACCMOTPEHHIO B  IOPSJKE, YCTAHOBJIEHHBIM  HACTOSIIIUM
[Tonoxenuem.
7.7. B ciayuae ecnu B oOpalleHMM COJAEPIKATCS BONPOCHI, PEIlEHHE KOTOPBIX He
BXOJHT B KOMIICTCHIUIO YUPEKICHHS, TPAKIAHUHY JACTCsI PA3bsICHEHHE, Ky/J1a U B
KaKOM MOPsAJKE eMyY CJIE1yeT OOpaTHTHCSL.
7.8. Ilpi noBTOpHBIX 0GpAlIEHUX MOAOHPAIOTCS UMEIOIMECS MATEPHANbI 110 [Ty
3asBUTEIS (ApXUBHBIN MaTepHal).
7.9. B xome nMWYHOTO NpueMa TPKAAHHHY MOMKET OBITh OTKA3aHO B JajbHeilem
paccMOTpeHHH OOpalleHus, €CIM €My paHee ObLI JaH OTBET IO CYIIECTBY
[IOCTABJIEHHBIX B 0OpallleHHH BOIIPOCOB.

3. Pabora ¢ o6pameHHsIMH, NOCTABJIEHHLIMU HA KOHTPOJIbL

8.1.00paleHust, B KOTOPBIX COAEPIKATCS, BOMPOCHI, HMEIOILUE OOJIbIIOE OOIIECTBEHHOE
3HAYCHHUE, COOOINAETCsl O KOHKPETHBIX HAPYLIEHHUSIX 3aKOHHBIX IIpaB U MHTEPECOB
rpaxaan crasarcst Ha KOHTPOJIb.

8.2.Ha xonTponsuex obpamennsx craBstes nometkun «KOHTPOJIby u «[TOJJIEXXUT
BO3BPATVY».

8.3.JIOJUKHOCTHOE  JTHIIO-HCIIONHHTENb B YCTAHOBIEHHBIE CPOKH  pacCMaTpHUBAeT
KOHTPOJbHOE  oOparienne,  MHQOPMHPYET O  pesylibraraXx — 3aBejyloIlero
YupeKJeHHeM, TOTOBUT OTBET 3asBUTEIIO.

8.4Ecim B oOpameHusX TOCYyZapCTBEHHBIX — OPraHOB — COMEPATCS  MPOCHOBI
NpOUH()OPMHPOBATE HX O pPe3yJIbTaTax pPACCMOTPEHMS TPAXKAAH, TO MCIIOJIHUTETh
TOTOBUT OTBET M MM. Kak NpaBHIO, 3TH OTBETHl MOAMUCHIBAIOTCS 3aBEYIOLIUM
YupexaeHueM . 3aBeAylOIIUi YUpexIeHHeM BIpaBe NPEIIOKHTH HCIOIHUTEIIO
OPOJOJ/UKUTE  paboTy ¢ IPOBEAEHHEM HOIOIHUTENBHBIX MPOBEPOK MM ITOCIE
MO/IITMCAHMS OTBETA CIIMCATh MATEPUAIIBI 10 Pe3yJIbTaTaM PACCMOTPEHHUS 0OpalieHus
«B neno».

8.5.06paiienue cuuTaeTcs HCHOIHEHHBIM U CHIMACTCSI ¢ KOHTPOJIS, €CIH PACCMOTPEHEI
BCE IIOCTABJICHHBIC B HEM BOIPOCHI, IPUHATE HEOOXOAUMBIC MEPLI, 3asBUTEIISM JaH
OTBET.



8.6.1liucoMenHble 00palenns, Ha KOTOPbIE IAF0TCs TPOMEIKYTOUHBIE OTBETHI, C KOHTPOJISI
HE CHHUMaloTCs. KOHTpOIb 3aBepruaeTcs TONBKO MOCHE BBIHECEHHS M IPHHSTHS
UCYEPIBIBAIOIIUX MEP IO Pa3spellIeHUI0 NPEIIOKEHHUsI, 3asBJIEHUSI, K00l Perrenme
O CHSATHH C KOHTPOJISI IPUHUMAET 3aBEYIOMINI YupeKIeHueM.

8.7.KonTponbHeie 00palienus T0/KHbL COAEPKaTh KOHKPETHYIO 1 YETKYI0 MH(POPMAITHIO
I10 BCEM BOIIPOCAM, IIOCTABJICHHBIM B 00pAIIEHUsIX TPaKIaH:
- CCJIM CPOKH PacCMOTPEHHS HPOJJICHBI, TO MOJDKHBI OBITh YKa3aHbl NPUYUHBI U
OKOHYATE/IbHAs 1aTa PACCMOTPEHHS, 110 MCTEUEHHH KOTOPOH OyJeT JOMOIHUTEIBHO
COOOIIEHO 0 MpoJIeNIaHHOM paboTe;
- B OTBETC NOJDKHO OBITH YKA3aHO O TOM, YTO 3asBMTENb B TOM MIM MHOU (popme
OPOMH(OPMUPOBAH O PE3YTBTATAX PACCMOTPEHHS;
- OTBET 3asiBUTENIO IIOANUCHIBACTCS PYKOBOINTEIEM;
K" oTBery npuknaneBaeTcs OpHrHHAT PACCMOTPEHHOrO OGpAINCHMUS rpakIaHuHa,
ecan Ha HeM ctouT mramn « I TOJJIEJXXUT BO3BPATY ».

9. KoHTpoub 3a cO0/II0eHHeM NOPSIIKA PACCMOTPEHHs 00paeHuii

9.1.JI0JOKHOCTHOE NUIIO B TIPEJIeNaX CBOGH KOMIICTCHIMU OCYIIECTBIISET KOHTPOJIb 3a
COOJIIOZICHHEM  ITOPSA/IKA  PACCMOTPEHHSt OOpAalleHHil, aHANM3MPYET COJepIKAHME
MOCTYHAIoOWKX O0palleHuit 1 MHGOPMHDPYST 3aBelYIOEro YUpexkIeHHeM o
HAPYIIEHUAX UCIIOJHNATEIbCKOW JTUCIIUITIUHEL

9.2.3aBenyrommil YUpexKIeHHEM NPHHEMACT MEPHI 10 CBOCBPEMEHHOMY BLISBICHHIO U
YCTPaHEHHUIO IPUYHH HAPYIICHHUsI T1paB, CBOOO/] H 3aKOHHBIX HHTEPECOB IPAK/IAH.

9.3.)Iuna, BUHOBATBIE B HAPYUIEHHH IMOPSIKA PACCMOTPEHHs OOpalleHHil TpaIaH,
U3JI0KEHHOTO B HACTOsIIEM [onoxxenuu, HecyT OTBETCTBEHHOCTb,
IPEyCMOTPEHHYIO 3aKOHOAaTeNbCTBOM Poceniickoit Menepaliiin.

10. Xpanenue MaTepuasIoB 1o 00pameHusiM rpaskaan

10.1. [lenonpousBoauTes b OCYIECTBIICT XPAHCHHE W UCIIOIL30BAHUE B CIIPABOYHBIX U
MHBIX EJIAX NPENI0KEHUH, 3asBICHUN U kKaT00 rpaskaaH.

10.2. OTBETCTBEHHOCTh 3a COXPAHHOCTb JIOKYMEHTOB [0 OOpalleHHsAM IPaxkiaH
BO3JIAraeTcs Ha JIeJONPOU3BOIUTEIS.

10.3. YcranapnupaeTcs cpok XpaHEHHs NPEMNIOKSHUH, 3asBIeHHH, Kanod rpakiaH u
JOKYMEHTOB, CBS3aHHBIX C MX PACCMOTpPEHMEM M paspernenuem: 5 (msrh) mer. B
HEOOXOMMMBIX ClTydasX 5KCHEPTHOH KOMUCCHEH MOYKeT OBITh MPHHSATO pelieHne o0
YBEIIMYEHUN CPOKA XPAHCHUS HIIM O IOCTOSIHHOM OXPaHeHHH .Haubojee IeHHBIX
[PeII0KEHUH IpaXiaH.

10.4.  Ilo mcreueHnH yCTaHOBIEHHBIX CPOKOB XPAHEHHS JOKYMEHTHI IO IIPEII0MKESHISIM,
3adBIEHUAM M JKajgodaM TIpaxxiaH MOJUIe)KAaT YHUYTOJKEHHIO B COOTBETCTBUH C
yTBepKIeHHbIM DenepanbHoi apxuBHOU cirysk6oit Poccuu 06.10.2000r. Ilepeunem
THUIIOBBIX  YHOPABICHYECKMX  JOKYMEHTOB, O00pa3yIomuXCcs B JICATEILHOCTH
OpraHM3alLuy, C yKa3aHHeM CPOKOB XPaHEHHS.

10.5. XpaHenue aen y UCIIONTHUTENEH 3amIpeIacTcs.

10.6.  OOpalueHus rpaxaan MOI'YT HalpaBIsITBCS B apXuB 0€3 pacCMOTpPEHHS, €CIIU B
HHUX COJIepIKaTCsl PACCYIKICHUS 110 U3BECTHBIM [IPOOJIEMAM HJIH TTOAHUMAFOTCS yIKe



pellleHHbIe BOTPOCHL, HE Tpebylomue JOTMOTHUTENBHOI0 PACCMOTPEHMUA. A TakiKe

6eccMBICIIEHHBIE T10 COICP/KaHHIO.
10.7. Pemenwe O CIHCAaHHH YKa3aHHBIX obparieHuii  MTPUHUMACT

VypesKIeHHEM.

3aBeIyIOIINi

11. Bo3memienue le/l'—ll/lHEHHbIX YGBITKOB H B3bICKAHME MTOHECCHHDBIX pacxoaon npu

paceMoTpPEeHHH 0OpaIIeHni

HUH UMEET IpaBo Ha BO3MCIICHUEC y6BITKOB 1 KOMITEHCALMIO MOPAIBHOTO

11.1. I'paxnma
< He3aKOHHBIM jeifctBHeM (OeszeficTsueM) 3aBEIYIOUIETO

Bpe/a, IPUYAHCHHE

\,f’qpex(;[eHHeM Ipu paCCMOTpeHHH 06an_[€HI/I${ 0 peHIeHUIo cyna.
HHUHM 3aBEIOMOM JIOKHDBIC CBCICHUA,

11.2. B cayuae eciu rpaJaHuH yKasanl B oOparte
MOryT OBITH

IDoHECeHHBIe B CBA3H C paCCMOTpeHI/IGM O6paﬂl€Hl/I$I,

pacXoIkl,
VIOUIIM Y 4peskIeHIEM ¢ JaHHOTO TPaKIAHIHA 1O pETIeHUIO CYa.

B3bICKAHBI 3aBCH



I;g)OI_HHTO, HI?HYMCfOBaHO H CKpenjeHo II€YaTkrO

) CTpaHmHI[
BHBIN IeTCKUH can

i MJI0Y «Mysununan
2. O.B. Hocoga



